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Conference

Date

Location

Track



Research key attendees you want to connect with. 
Use LinkedIn or the event app to find speakers and
attendees who align with your goals.

Prepare a brief personal pitch: Who you are, what you do,
and what you’re hoping to learn.

Pre-Event Checklist



Plan your schedule

Review the agenda
and select sessions
that interest you.



Set small, achievable goals:

Connect with 3
people or Learn 1
new industry trend.



Conversation Starters

Starting conversations can feel intimidating, but here are a few

simple openers:

“What brought you to this event?”

“Which session are you most excited about?”

“How did you get into your field?”

Follow-Up Message Examples

Make your follow-ups personal and thoughtful:
Example 1:
Hi [Name],
It was great meeting you at [Conference]. I really enjoyed our
conversation about [Topic]. Let’s stay in touch!
Best, [Your Name]

Example 2:
Hi [Speaker’s Name],
I attended your session on [Topic], and I found it incredibly
insightful. Your point about [specific insight] really resonated with
me. Thank you for sharing your expertise!
Best, [Your Name]



Reflection Section

After the event, take a few minutes to reflect:

What did I learn?

Who did I meet?

What’s one action I can take to apply what I learned?


