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Conference

Date

Location

Track



Plan your schedule

Review the agenda
and select sessions
that interest you.



Use this template to take clear, actionable
notes during sessions:

Session Title: 

Speaker:

Structured Note-Taking Template

Follow-Up Actions:



Asking Insightful Questions

Stand out by asking thoughtful, insightful questions during Q&A
sessions:

“What inspired you to focus on this topic?”1.

“How do you see this trend evolving over the next few years?”2.

“What advice would you give to someone just starting in this

field?”

3.

One of the best ways to continue building your network is to share
resources after the event:

If a speaker mentioned a great book, send a follow-up email to

your new contacts and recommend it.

If you found an article related to a session topic, share it with

someone you had a conversation with.

“Hi [Name], I found this article on [Topic] and thought of our

conversation at [Conference]. Hope you find it helpful!”

Sharing Resources Post-Event



Reflection Section

After the event, take 10 minutes to reflect on these questions:

What were the key things I learned?1.

Who were the most interesting people I met?2.

What are my top three action items moving forward?3.


